
EXHIBIT "C"
The Unique Space House Rules

 

Clients, please read the document below to ensure all parties understand the requirements of providing for

everyone's safety and keeping The Unique Space a well maintained and safe location for future use. Please initial

where indicated, sign The House Rules, and return with the Event License Agreement.

 

Event License Agreement and Payment:
The Event Rental Date will not be confirmed until a written Event License Agreement (ELA) is issued by The

Unique Space LLC. & is countersigned by both parties.

Event License Agreement must be signed and returned to Unique Inc. on the date agreed to on the License

Agreement.

Half the rental fee, and a predetermined security deposit must be paid, ELA and House Rules signed in

order to confirm the event date.

Floor plans, event timeline/production schedule, vendor list, and all Certificate Of Insurance (COI) policies

must be turned in on time; per Final Checklist.

Client shall not contract or permit any service companies such as telecommunication, IT, Electrical, digital,

etc. without prior written approval from Events Manager.

All clients must supply a certificate of commercial general liability insurance as outlined in Event License

Agreement and COI FAQ.

Deliveries, Load In/Load Out:
Equipment and rentals must not be delivered to the venue before Load In time on the day of your event.

All equipment, rentals, and catering supplies must be removed immediately following the conclusion of

the event, unless other arrangements have been approved by Events Manage and written into License

Agreement.

Floor mats are required under any heavy equipment. Mats with perforation do not provide suitable

protection to the floors.

Nothing should be allowed to lean against any of the walls.

The Space/Furniture:
Art, furniture and other Unique Space property cannot be moved, removed or altered unless given

permission by The Unique Space Site Manager.

In the event of any damage occurring to any artwork or to the physical condition of any and all public

space within The Unique Space itself, the renter will be held solely responsible and will be billed

accordingly. This includes, but is not limited to loss or damage of furniture, artwork or construction of

space.

If given permission to move furniture, it must be safely lifted off the floor and not dragged.

Furniture must be used as intended. No sitting on the backs of sofas, no stepping or sitting on tables,

chairs, sofas, or benches, even with no shoes.

https://www.theuniquespace.com/day-of-insurance


Rolling furniture carts and dollies must have large rubber type wheels. Wheels that are thin and metal are

not allowed on the floor inside The Unique Space.

Client will be required to complete a walk-through condition report with The Unique Space Site Manager

prior to the event.

Site Decoration:
The Unique Space wants to make every event here a special and welcoming experience. Every effort will be

made to allow renter to prepare decorations reflecting their creative requirements. We are happy to try to

come up with creative ideas on how you can attain your dream decor without damaging the space.

Please, no nails, screws, staples, or penetrating items should be used on our walls or fine wood.

Any tape or gummed backing materials must be properly removed and any wall damage will be deducted

from the deposit.

The only tape permitted to be used on the floor is painters tape.

Flower petals, neither fresh nor fake, may be strewn on the floor in or outdoors. They are slippery and can

stain the floor.

Glitter, confetti and dried flower petals are strictly prohibited.

Wax candles are allowed, but only in glass containers of at least 3" wide by 5" tall. This is to prevent wax

spillage. 

LED or oil cartridge type candles are allowed in any size container.

Any additional high voltage lighting must be pre-approved and installed by a professional (lighting

requiring more than 20amps).

No event signage or decor is allowed outside the front gate of The Unique Space, or anywhere in the

neighborhood. Balloons and small decorative signs and additions applied to the gate exterior and building

front can be cleared with the Events Manager.

Audio/Visual/Electrical:
Site manager has the final authority over all audio volume including, but not limited to live music, and

recorded music.

Amplified music is allowed in the outdoor event space until 10pm. After 10pm, music can only be played

inside the building and all doors must be closed.

Music played in the outdoor event space must be kept at a conservative volume.

Musical and visual cueing during the event is the responsibility of the client, not the site manager.

Surprise video presentations are not allowed unless reviewed previously in a scheduled A/V meeting or

approved by the site manager.

If your event has any audio/visual, production or staging components, a proposal for use of such items

must be submitted to the Event Manager for approval at least 15 days before event.

If your event requires additional electrical support (above 20amp circuits), you are welcome to bring in

your own generator. This needs to be submitted to the Events Manager for approval at least 15 days before

the event.

Noise:
Licensee acknowledges that the premises are located near residential units and therefore agrees to control

the noise level at the event such that it not disturb neighboring occupants.

In the event that Licensee's event creates a disturbance due to high noise volume, Licensee shall

immediately reduce the volume. If repeated disturbances are created, at The Unique Space staff's

discretion, Licensee may be expelled from the premises or the offending noise will be ended.

In the event of disturbance to the point of expulsion, no portion of the Licensee fee will be refunded to

renter.

After 10pm, The Unique Space's doors must be closed to minimize the sound outside out of respect for our

neighbors. This is non-negotiable. Guests are still welcome to use the outdoor area.



Bar Service:
Bartending staff and/or caterers are responsible for cleaning and removing all liquid spills, garbage,

napkins, broken glass, or food waste. Cleaning must be done immediately to prevent damage to the space.

Bar mats are required behind any satellite  bars, provided by The Unique Space or an outside vendors.

Licensed bartenders are required when alcohol is being served at The Unique Space, and alcohol liability

insurance is required to be included in their day-of liability insurance (COI).

Bartenders are responsible for the alcohol consumption rate at the event and should be monitoring it at

all times.

Self-service alcohol is never permitted at The Unique Space. Bartending or licensed catering staff must

serve all alcohol. No wine bottles are allowed to be self-poured at tables.

Bartenders must not leave premises until mopping the bar area and checking out with the Unique Space

site-manager.

Vendors are never permitted to consume alcohol before or while performing services at The Unique Space,

including during load-out.

A beverage license must be provided if you are serving alcohol.

Catering: 
Caterers and/or bartending staff are responsible for cleaning and removing all liquid spills, garbage,

napkins, broken glass, or food waste. Cleaning must be done immediately to prevent damage to the space.

Catering areas must be left completely clean, and caterers must not leave premises until checking out with

The Unique Space site-manager.

No excess ice or catering cooking fluids are to be disposed of anywhere on The Unique Space grounds.

If a fryer or other cooking device is required, a request must be submitted to the Events Manager at least 15

days prior to event for approval. If unapproved equipment arrives at the space the day-of without

approval, it will not be allowed on-site.

Cleaning and Trash Removal:
The Unique Space will be in clean condition prior to your event. Directly following the event, you are

required to return the space to the same condition in which it was found.

The Unique Space restrooms are professionally cleaned prior to each event. During the event, the site-

manager will keep restrooms clean and tidy, within reason.

Site-managers are not responsible for cleaning any bodily accidents, human or pet related. These types of

accidents must be cleaned immediately by someone from the event, and an additional cleaning fee may be

applied depending on it's severity.

Wet floor signs are to be displayed if large spills occur and spills must be cleaned immediately. 

ALL TRASH MUST BE PLACED INSIDE OF THE DUMPSTERS. All trash must be double bagged before going

into the dumpsters.

The Unique Space site-manager will direct event staff regarding disposal of trash.

The Unique Space proudly commits to as close to zero waste events as possible, and encourages our

clients to do the same. All trash, including sorted recyclables, must be collected, properly bagged, and

placed inside the bins in the outdoor event space.

In the event the trash from the clients' event does not fit INSIDE the bins in the outdoor event space, it

must be removed from the premises at the cost of the client.

City, County, State and Federal Laws:
Licensee agrees to comply with the applicable city, county, State and Federal laws and shall conduct no

illegal act on the premises. The Unique Space is a drug free and non-smoking facility at all times. NO

EXCEPTIONS.

Smoking is only permitted in designated smoking areas which must be at least 6 feet away from the

building, in the outdoor event space, and not on the street.



Licensee shall not serve alcohol to minors on the premises at any time.

Licensee agrees, for everyone's safety, to ensure alcoholic beverages are consumed in a responsible

manner.

The Unique Space reserves the right, in it's exclusive discretion, to expel anyone who in it's judgment is

intoxicated or under the influence of alcohol or drugs, or who shall in any manner do or participate in any

act jeopardizing the rights, use permit, or insurability of The Unique Space or the safety of it's staff, guests,

or building contents.

The Unique Space staff retains the right to enforce all rules and regulations on public safety, egress, and

any other emergency preventive measures, at any time during any event and set up. Client and vendors

must comply with such rules and regulations. Stairways, elevators, fire lanes, fire exits, emergency exits,

and hallways must be kept clear, unlocked and unobstructed at all times.

Lost and Found:
The Unique Space and Unique Inc. takes no responsibility for personal effects and possessions left on

premises during or after any event. If any items are recovered, we maintain a lost and found and will hold

items for up to 30 days. To collect lost items, please email info@theuniquespace.com.

Fire Department: 
As per CA Fire Department regulations, Licensee must observe our "no open flames policy", which means that at

no time can candles or other open flames be used without being enclosed in a glass container, such votive or

hurricane candle holders. No flammable, combustible, explosive, or pyrotechnical materials may be delivered or

used in the venue space. Any decoration or fabric affixed to the interior surfaces of the venue space must be flame

retardant or fire proof and conform with the CA Department Regulations.

 

Off Limit Areas: 
The following areas are off-limits, unless otherwise approved and included in rental contract:

Roof Deck- Other than two hours of photography time, which must be included in event timeline.

Entire Basement

Elevator- Unless approved by Events Manager.

Client Signature
I have read and understand the House Rules for The Unique Space, and have clearly relayed this
information to all persons involved in my operation, and will be responsible for their adherence to
these rules.

First name Last name Date

Signature


